
[image: image1.wmf] Product Order Form (UK and Ireland)
Fax To: +44 (0)870 770 5377
Date: __________________  Purchase Order No: ________________ GFI Registered Reseller?   ___ Yes   ___ No

	Billing Name & Address
	
	End User Information

(For registration purposes only; ALL fields required)

	Company 
______________________________________

Contact Name ___________________________________

Address: 
_______________________________________
_______________________________________________
City: _____________ Zip_________ VAT NO:___________
Phone 
Fax ____________________
Email __________________________________________
	
	Company ___________________________________________

Contact Name _______________________________________

Address: 
___________________________________________
___________________________________________________
City: _____________ Zip________ Country  _______________
Phone ______________________Fax: ____________________
Email
______________________________________________

	Payment Method

	___ Cheque

___ Bank Transfer (Please ensure that charges for the bank transfer are paid for by your company)

___ Request Pro-Forma Invoice
___ Credit Card (Visa and MasterCard Only) 

Credit Card Information:  Card#__________________________________________________      Exp Date  _______/_______

Name on card: __________________________   Signature: _____________________________________________________



	Shipping Methods (select only one of the following options - carry the appropriate SH charge to the bottom)

	___ License Key Only:  (specify email address or fax number ______________________________________________________)  

___ Boxed product (please see below for shipment charges)
UK Mainland - GBP 12.00 + VAT / N. Ireland, Isle of Man and Channel Islands – GBP 20.00 + VAT / Republic of Ireland - € 30.00


	Important! If Cross-grading / Up-grading or adding users / mailboxes to an existing serial number, supply the following:

	Existing serial number:  ______________________________________________________________________________________________________



	System Information – Important for Proper Product Selection (Complete all that apply)

	Specify Operating System:  ________ NT ________ 2000________2003  ________ XP PRO
Specify version of Exchange:  ________ 5.5 or Earlier  ________ 2000________ 2003
   (Call +44 (0)870 770 5370 for questions)

	Product Code
	Description
	Qty
	Unit Cost
	Price

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Notes:
	Shipping & Handling: 
	

	
	Sub Total: 
	

	
	VAT: 
	

	
	Grand Total:
	


Authorized Signature: _________________________________________________________

Important note: By filling and submitting this form, you agree that this sale is final, i.e. you have evaluated the product/s and have found it/them to be suitable. Since you will receive an unlock code, it is not possible to return the software. If you are not yet sure of your purchase, do not fill in this form and evaluate the software beforehand!
GFI UK & Ireland Product Order Form Completion Instructions

Follow these steps to ensure processing.

Please Type or Print Information Clearly on form as some corruption may occur in faxing. Pencil or colored inks other than black or blue do not fax well.

Step 1
Fill in the Date at the top of the form. If you are a GFI Reseller tick yes in the appropriate box, if you are not tick no. 

Step 2
Billing Information – This is the information of the person or company purchasing the item/s. Be sure to fill in all fields as we may need to get a hold of this person if there is an issue with the order, Email address is equally important.

Step 3
End-user Information – This should be filled in by a reseller if he/she is selling the product on to an End-user with a Maintenance Contact. Please ensure all fields are filled in.
Step 4
Payment Information – Fill in your VISA or MasterCard information, If paying by cheque, we will not process the order until we receive the Cheque (faxed copies or any other copy of the cheque will not be considered as proof to process the order); also if paying by BACS or CHAPS orders will not be processed until we receive the cleared funds. 

Step 5
Shipping Methods – Check one of the options. Customer can download the full products from the website and may only want to receive the license key. Be sure to carry the Shipping fee to the Shipping & Handling line on the bottom of the form. CDs and Boxed Product are shipped via Special Delivery overnight. Allow 1-2 business days for delivery.

Step 6
Existing Serial Number – If you are upgrading from a previous version or adding users or options to your current serial number, you must include your current serial number on the order form which will also need to be registered in the enduser’s name, to register a product please follow this link: http://www.gfi.com/pages/regfrm.htm .  Failure to include this information will result in a delay of your order.

Step 7
System Information – Please complete this information so GFI can ensure the correct product is being ordered. Contact Sales if you are unsure which version to order.

Step 8
Complete the Part Number, Description, Quantity and Price and Extended price for each item being ordered. If you are unsure of the proper part number or price, contact sales on +44 (0) 870 770 5370 or check the current price on our website www.gfi.com.  

Step 9
Total the order including shipping, handling, and VAT (Ex Ireland and the Channel Islands). 

Step 10
Fax the order in to GFI at +44 (0) 870 770 5377. You can call the sales department at +44 (0) 870 770 5370 to confirm receipt of your fax. If paying by cheque you can a copy of the order form with the cheque.

GFI UK processes and ships orders within 1-2 business days.  If you have not heard about your order in that time, please contact the Sales department. Orders received after 1pm will be processed the following business day.

Please contact us if you have any questions.

Thank You for Your Business! 
GFI Software Ltd, Magna House, 18-32 London Road, Staines, Middlesex TW18 4BP, UK • Tel: +44 (0) 870 770 5370 • Fax: +44 (0) 870 770 5377 • Email: sales@gfi.co.uk

_1044343898.bin

